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Metadata

METADATA 
= data about data



Metadata

They describe the materials 
found in databases

Thanks to this, they allow 
you to search for materials

They may relate to formal 
features …

• author

• title

• place of publication

• date of publication

… or features related to the 
topic

• keywords

• subject headings

• descriptors

• classification symbols



Metadata

https://www.europeana.eu/
pl/item/180/10622_890040
5C_D7D6_4193_B91F_2426
200A19F8_cho?lang=en

Statue of a Czech 
philosopher, covered with 
flowers, his eyes 
blindfolded and with a 
Czechoslovak flag in his 
hand

https://www.europeana.eu/pl/item/180/10622_8900405C_D7D6_4193_B91F_2426200A19F8_cho?lang=en


Search strategy

source selection 
(database)

selection of an 
appropriate search 
strategy for the searched 
source

formulating a search 
instruction

identifying the maximum number of 
documents that answer the question asked 

by the user



The search strategy depends on:

general knowledge of 
the user

knowledge of the rules of 
the indexing language 
used in the database

the user’s own 
experience with data 

bases

the type of information, 
documents, etc. that the 

user is looking for



The most popular search strategies

Browsing

Simple search

Advanced search

Faceted search

Pearl growing strategy

Citation indexing strategy



Browsing 

Option available in 
some databases

Allows you to 
familiarize yourself 
with the contents 
of the database

Useful for finding 
search terms used

in the database



Browsing

• Most often it allows you to search specific indexes 
available in the database, e.g.
• titles

• subject keywords

• keywords

• authors

• publishers

• forms of documents



Browsing

Available in databases such as:
• Library catalogs

• Electronic catalog of the National Library of the Czech 
Republic (
https://aleph.nkp.cz/F/N1RH5Q2MQBFUF2EFKNNK7C79
HYTEYRGE5NCA6IECRNI93CVKJH-
49317?func=file&file_name=find-b)

• Bibliographic databases

• Bibliography of Polish History (https://szukaj-
bibliografia.ipn.gov.pl/) → Thesaurus

• digital libraries

• Česká digital knihovna (https://cdk.lib.cas.cz/browse )

https://aleph.nkp.cz/F/N1RH5Q2MQBFUF2EFKNNK7C79HYTEYRGE5NCA6IECRNI93CVKJH-49317?func=file&file_name=find-b
https://szukaj-bibliografia.ipn.gov.pl/
https://cdk.lib.cas.cz/browse


Browsing
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Browsing



Simple search

The simplest 
strategy

One or more 
terms entered in 
the search box

Useful for initial 
familiarization 
with the topic

Especially useful 
when you can use 

a proper name

Available in all 
databases



Advanced search

Several terms 
connected by Boolean 

operators

AND, OR, NOT

Sometimes it is 
possible to additionally 
narrow or broaden the 

results due to e.g.

publication language release date document type



Advanced Search in Internet Search 
Engines

• Google –
https://www.google.com/advanced_search

• Bing manual: https://support.microsoft.com/en-
gb/topic/advanced-search-options-b92e25f1-0085-
4271-bdf9-14aaea720930

https://www.google.com/advanced_search
https://www.bing.com/
https://support.microsoft.com/en-gb/topic/advanced-search-options-b92e25f1-0085-4271-bdf9-14aaea720930


Additional elements to specify simple and 
advanced searches

Some search engines/databases 
may use special characters or 

appropriate terms to narrow or 
expand the search results



Signs that narrow or expand the search

Sign Function Comments

" "

Search for words that appear 
next to each other

Used for multi-part phrases, e.g. 
"moral theology"

-

Exclude a given phrase from 
search results

For example, the philosophy of the 
Church -Catholic

*
Replaces any string of characters E.g. Pol* = Poland, Polish, Pole, etc.

? Matches a single character E.g. p?g = peg, pig, pug

..
From to Used for dates, e.g. 2000..2010



Special syntax

Based on: Joshua Hardwick, (2020, August 3), Google Search Operators: The Complete List (42 Advanced Operators)
https://ahrefs.com/blog/google-advanced-search-operators/

Operator Purpouse Example

cache: Returns the most recent cached version of a web 
page (providing the page is indexed, of course).

cache:apple.com

filetype: Restrict results to those of a certain filetype. E.g., 
PDF, DOCX, TXT, PPT, etc.

apple filetype:pdf

site: Limit results to those from a specific website. site:apple.com

related: Find sites related to a given domain. related:apple.com

intitle: Find pages with a certain word (or words) in the title. 
In our example, any results containing the word 
“apple” in the title tag will be returned.

intitle:apple

allintitle: Similar to “intitle,” but only results containing all of
the specified words in the title tag will be returned.

allintitle:apple iphone

inurl: Find pages with a certain word (or words) in the URL. 
For this example, any results containing the word 
“apple” in the URL will be returned.

inurl:apple

https://ahrefs.com/blog/google-advanced-search-operators/
https://webcache.googleusercontent.com/search?q=cache%3Aapple.com
https://www.google.com/search?q=apple+filetype%3Apdf
https://www.google.com/search?q=site%3Aapple.com
https://www.google.com/search?q=related%3Aapple.com
https://www.google.com/search?q=intitle%3Aapple
https://www.google.com/search?q=allintitle%3Aapple+iphone
https://www.google.com/search?q=inurl%3Aapple


Special syntax

Based on: Joshua Hardwick, (2020, August 3), Google Search Operators: The Complete List (42 Advanced Operators)
https://ahrefs.com/blog/google-advanced-search-operators/

Operator Purpouse Example

allinurl: Similar to “inurl,” but only results containing all of
the specified words in the URL will be returned.

allinurl:apple iphone

intext: Find pages containing a certain word (or words) 
somewhere in the content. For this example, any 
results containing the word “apple” in the page 
content will be returned.

intext:apple

allintext: Similar to “intext,” but only results containing all of
the specified words somewhere on the page will be 
returned.

allintext:apple iphone

weather: Find the weather for a specific location. This is 
displayed in a weather snippet, but it also returns 
results from other “weather” websites.

weather:san francisco

source: Find news results from a certain source in Google 
News.

apple
source:the_verge

https://ahrefs.com/blog/google-advanced-search-operators/
https://www.google.com/search?q=allinurl%3Aapple+iphone
https://www.google.com/search?q=intext%3Aapple
https://www.google.com/search?q=allintext%3Aapple+iphone
https://www.google.com/search?q=weather%3Asan+francisco
https://www.google.com/search?q=apple+source%3Athe_verge&tbm=nws


Faceted search

A combination of 
simple search and 
faceted browsing

Facets = filters, options 
to narrow the results

Different narrowing 
categories

Within the category, 
values can be ordered:

• from the most represented;

•alphabetically /ascending

Useful for general 
search terms to limit 
the number of results



Faceted search



Pearl growing strategy

Requires knowledge of 
min. one relevant 

(essential) document

Can be used in 
databases that use 

subject indexing (e.g. 
keywords, subject 

entries)



Pearl growing strategy

Use these terms for further research

Checking the terms used to index the item (keywords, subject 
headings, descriptors)

Finding a relevant document in the database



Pearl Growth Strategy







Pearl growing strategy

Assuming that a given author may have written more 
papers on the same or similar topic, this strategy can also 

be used to search for other works by the same author







Citation indexing strategy 

The basis is the assumption that 
there is a semantic relationship 
between the cited and the citing 
work



Strategy citation indexes

Used in databases that provide information 
about citations , e.g.

• Google Scholar - https://scholar.google.com - free 
database

• Scopus ( Elsevier ) - https://www.scopus.com - paid 
database

• Web of Science ( Clarivate Analitics ) –
https://www.webofscience.com/ – paid database

https://scholar.google.com/
https://www.scopus.com/
https://www.webofscience.com/


Citation 
works

Works 
cited



Citation 
works



Citation 
works



Works 
cited



Useful databases

1. Central and Eastern European Online Library https://www.ceeol.com

2. The Central European Journal of Social Sciences and Humanities (CEJSH) 
https://cejsh.icm.edu.pl/

3. Czech national bibliography

a. Data base: https://aleph.nkp.cz/F/?func=file&file_name=find-a&local_base=cnb

b. html: https://www.en.nkp.cz/about-us/professional-activities/cataloging/novcnb-uvod-
eng

4. Directory of Open Access Journals (DOAJ) https://www.doaj.org/

5. Europeana https://www.europeana.eu/

6. Google Scholar https://scholar.google.com/

7. JSTOR https://www.jstor.org

8. OpenDOAR https://v2.sherpa.ac.uk/opendoar/

9. Polish national bibliography https://katalogi.bn.org.p

10. ScienceDirect https://www.sciencedirect.com/

11. Scopus https://www.scopus.com

12. Web of Science https://www.weboscience.com/

https://www.ceeol.com/
https://cejsh.icm.edu.pl/
https://aleph.nkp.cz/F/?func=file&file_name=find-a&local_base=cnb
https://www.en.nkp.cz/about-us/professional-activities/cataloging/novcnb-uvod-eng
https://www.doaj.org/
https://www.europeana.eu/
https://scholar.google.com/
https://www.jstor.org/
https://v2.sherpa.ac.uk/opendoar/
https://katalogi.bn.org.p/
https://www.sciencedirect.com/
https://www.scopus.com/
https://www.webofscience.com/
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